
Contractor Instructions – CQR Access 
 

Contractors should identify the personnel who will be entering data into the CQR system 
for contracts let in or after July 2002 with the Contractor Quality Control Specifications 
as early as possible and follow this process. 
 
1.   Prior to obtaining a Department contract, visit the following website and review 

the section "Gaining CQR access".  The address is: 
http://www11.myflorida.com/statematerialsoffice/Administration/programs/qc2000
.htm  

 
2.   From that link click on the FDOT Information Security Administration link. 
 
3.   This will take you to the Department's Computer security website.  From this 

page, click on the words in the first paragraph, "access to the Department's 
computer resources. 

 
4.   This will take you to the FDOT Information Security Administration Access 

Account Information site.  From this site, click on the link titled "Consultant 
Access Account Request". 

 
5.   Complete steps 1 through 3. 
 
6.   In step 4, only two forms are needed for Contractor access.  Since Contractors 

will not be accessing the FDOT mainframe through a LAN, the two forms 
required for LAN access do not have to be completed.  The forms that will have 
to be completed are the Data Center System Access form and the Authorization 
to Use DOT Data Center Facilities for Consultants.  Instructions for the 
information needed for the forms are attached below.   

 
7.   If you have a current FDOT contract, complete steps 5 through 7.  Submit the 

form to the Department's Project Engineer.  If you are Sub contractor or a 
supplier/producer, complete the form and forward to the Prime contractor for 
submission to the Project Engineer.  The Prime Contractor is responsible for 
submitting forms for all the sub contractors and suppliers/ producers. 

 
8.   Once your company has a contract that includes Contractor Quality Control 

specifications, fill out the "Data Center System Access Request" form and submit 
it to the Project Engineer for that contract.  The project engineer will have OIS 
update the user(s) expiration date(s) in the CQR system so they can continue to 
have access to the CQR for the duration of that specific contract. 

 
9.   If you do not have a current FDOT contract, you will have to wait until you have 

an awarded contract to complete steps 5 through 7.  Once you have an executed 
contract, fill out the "Data Center System Access Request" form and submit it to 
the Project Engineer for the contract. 

 



If you need assistance with this process, the Department has established CQR contacts 
in each of the District.  The District CQR TAC members and their contact information is 
as follows: 
 
District Contact   Number 
1  Jeff Cook   (863) 519-2647 
2  Melinda Rainwater  (386) 758-3702 
3  Tonya Myers   (850) 638-0250 
4  Ahmad Rasaiepour  (954) 475-4102 EXT. 125 
5  Ronda Daniell  (352) 732-1322 
6  Brenda Horne  (305) 499-2384 
7  Karla Furney   (813) 975-6282 
8  Brad Biery   (954) 975-4855 



"DATA CENTER SYSTEM ACCESS REQUEST" 
 
 
Fill out the following fields on the “DATA CENTER SYSTEM ACCESS REQUEST” form 
(Form No. 325-060-40) only.  Please fill out one per user.  These instructions are for 
new users who do not currently have a userid. 
 
In the top of the form: 
1. Print User’s Name 
2. Phone Number (User’s Phone Number) 
 
In the Signature block: 
1. Have the user sign the signature line and date the form on the date line. 
 
 
In the USER ID portion of the form: 
1. Fill in the bubble for REQUEST FOR NEW USER ID:  “YES” 
2. Provide User’s supervisor name in the “Supervisor Name” field. 
3. Provide your company name in the “Agency or Vendor, if non-DOT” field.  Also 

include your company vendor number. 
4. X the block for TSO only on the “USERID TO BE USED FOR” block 
 
In the DB2 portion of the form: 
1. Add CQR and PCR to the SYSTEM – LIST TABLE(S), VIEW(S) or PLAN(S) 

field. 
 



"AUTHORIZATION TO USE DOT DATA CENTER FACILITIES FOR CONSULTANTS" 
 
 
Fill out the following fields on the “AUTHORIZATION TO USE DOT DATA CENTER 
FACILITIES FOR CONSULTANTS” form (Form No. 325-060-41).   
 
1. Print Company Name 
 
2. Vendor Number 
 
3. Project Number(s) 
 
4. Authorized Services (Including Programs):  Add CQR and PCR to this field 
 
5. Date of Services: 

A. Beginning: Project Time Began Date (or current date if you have a current 
DOT contract and want access for future contracts.) 

B. Ending: Use the projected Project Completion Date plus a month or two.  
If you need assistance determining this date, contact the project engineer 
or your District CQR TAC member. 

 
6. Locations where Services will be obtained:  In this field, indicate where the data 

entry will be done.  Examples could be the project field office, laboratory or plant. 
 
7. Authorized company personnel:  List the name(s) of the personnel identified on  

DATA CENTER SYSTEM ACCESS REQUEST” form(s) 325-060-40.   
 

8. Turn this form and all of the DATA CENTER SYSTEM ACCESS REQUEST” 
form(s) to the project engineer.  The project engineer will complete this form and 
forward both forms to the District Data Center for processing and approval. 



 

John DoeJohn DoeJohn DoeJohn Doe    
(123) 456(123) 456(123) 456(123) 456----7890789078907890    

07/01/0207/01/0207/01/0207/01/02    

Jane SmithJane SmithJane SmithJane Smith    

XYZ Company, Inc.   (VF123456789001)XYZ Company, Inc.   (VF123456789001)XYZ Company, Inc.   (VF123456789001)XYZ Company, Inc.   (VF123456789001)  

X 

CQR      PCRCQR      PCRCQR      PCRCQR      PCR    

John DoeJohn DoeJohn DoeJohn Doe



 

XYZ Company, Inc.XYZ Company, Inc.XYZ Company, Inc.XYZ Company, Inc.    

VF123456789001VF123456789001VF123456789001VF123456789001    

123456123456123456123456----1111----52525252----01010101  

CQR, PCRCQR, PCRCQR, PCRCQR, PCR  

07/01/0207/01/0207/01/0207/01/02    
Proj. Comp. DateProj. Comp. DateProj. Comp. DateProj. Comp. Date  
+ 1 or 2 Months+ 1 or 2 Months+ 1 or 2 Months+ 1 or 2 Months 

---- Examples Examples  Examples Examples ----       Project Field Office,  Project Field Office,   Project Field Office,  Project Field Office,  

Asphalt Plant, LaboratoryAsphalt Plant, LaboratoryAsphalt Plant, LaboratoryAsphalt Plant, Laboratory    

John DoeJohn DoeJohn DoeJohn Doe  

Jane SmithJane SmithJane SmithJane Smith    07/01/0207/01/0207/01/0207/01/02    

Jane SmithJane SmithJane SmithJane Smith    QC ManagerQC ManagerQC ManagerQC Manager    

EDGEEDGEEDGEEDGEWATER CONST,WATER CONST,WATER CONST,WATER CONST,    

Proj. Eng.Proj. Eng.Proj. Eng.Proj. Eng.    123 MAIN ST.123 MAIN ST.123 MAIN ST.123 MAIN ST.    

EDGEWATER, FL.EDGEWATER, FL.EDGEWATER, FL.EDGEWATER, FL.    

Dale EvansDale EvansDale EvansDale Evans    (123) 098(123) 098(123) 098(123) 098----7654765476547654    
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